MyHununanisHoe JOUIKONIbHOE 00pa3oBaTelbHOe YUPEKISHUE)
Hetckuit cax Ne 16 «Mckopkay» nocénka Vickpa by néaHoBckoro paioHa
356822 1. Mckpa BynénnoBckoro paiiona. CTaBpOIIoIbECKOro Kpasi II.
[TepBomaiickuii 5 Tenedon 8§(86559) 61-1-37
OKIIO 51981904 OI'PH 1022603225226
WHH/KIIIT 2624024239/262401001

ITPUKA3

10 staBaps 2023 roma Ne 7/6 O1

OO0 yTBEp)KIEHUN HHCTPYKIIUU
I10 3al[UTe EPCOHANBHBIX TaHHBIX

Bo ucnonuenun TpeGoBaHuil, yCTaHOBICHHBIX IM1aBoi 14 Tpynosoro xonexca
Poccuiickoit enepanuu, a Taxxe PepepanbHbiM 3akoHOM « O 3amuTe
IepcoHaIbHBIX TaHHBIX» Ne 152 o1 27.07.2006 rona,

ITPKA3BIBAIO:

1. YTBepawuTh ¥ BBECTH B JieiicTBHE HHCTPYKIIMIO 110 3alUTe IePCOHAIBHBIX
JTaHHBIX

2. 3aeenyromemy-Kosmnsuckoii Onece BanepseBHe, pa3mMecTuTh
YTBEpIK/IeHHbIe OKYMEHTbI Ha OQHLHATEHOM caliTe yUperkIeHHU.

3. KoHTpoub ucnonHeHus HACTOAILIETO MIPUKa3a OCTaBIISIO 3a COOOM.

3apenyromuit MJIOY JIC Ne 16
«Hcxopka» 1. Uckpa O. B. Kosnsackas



MYHUIIUITAJIBHOE JOIIKOJIbHOE OBPA3OBATEJILHOE YYPEXIEHUE
«IETCKHU CAJl» Ne 16 «MICKOPKA» IIOCEJIKA HCKPA BYJAEHHOBCKOI'O PAMOHA»

YTBEPKOAIO

3aseayrouuii MJIOY JIC Ne 16
n. Mckpa

O. B. Kosnsuckast

IMpukazom Ne 7/6 -OJ]
or 10.01.2023 r.

MHCTPYKLUSA

no 3awume NepcoHaIbHbIX OAHHbIX
(Kongpuoeuuanvrot ungopmayuu)



1. O6mue nonoxenus

1. Iensto HacTosimell WHCTPYKLUMH sSBNSETCS deTKas peryiaMeHTarusl
d(QQEeKTUBHBIX Mep 3alUTEl W HANEKHOrO CoXpaHeHHs] MH(OPMAIUH COITacHO
ITonmuTrku HH()OPMAaMOHHOI 6e3omacHocTu (ITomatuku o6paborku
TICPCOHATBHBIX JaHHBIX) (manee - ITonutnku) B MyHHIMNANTEHOM IOLIKOIBHOM
obpasoBatenbHOM yupesxnennn «Jletckuii can Ne 16 Hckopka» mocesnka Uckpa
BynennoBckoro paiiona (mamee - Yupexnenne) u ob6paGarbiBaemoit B
ABTOMATH3HPOBAHHOM crcTeMe (nanee - AC). MeponpusiTis 3aruTh IIPOBOISITCS
ans obecriedeHuss (U3MYECKOH U JOrMYECKOli LEJIOCTHOCTH, a TaKKe Il
TIPEAYIPeRACHUS HECAaHKLMOHUPOBAHHOTO MONyYeHHs, pacrpocTpaHeHus |
MomubuKamy  HHpOpMAmMK. Mepsl  3amuTHI NI0Jpa3yMeBaloT 06s3aTeIbHOE
HaIMIHE OTBETCTBEHHOrO 3a 3ammty uHbopmauun B AC nmua, BBIPabOTKY H
HEYKOCHHMTEJIEHOE COOITFOICHUE OPraHH3aLMOHHEIX Mep.

1.2. TepMuHbI 1 onpenenenus

ABTOpH30BaHHBI cyGbekT — cyOnekT AC, MONB30BATEIBCKHE byHKIHH
KOTOpOro, a TaKkkKe NpaBa M OOA3aHHOCTH 10 OTHOIICHHWIO K AAHHOIO YPOBHSI
pecypcaMm M MH(QOPMAalUH ONpeneNeHbl ero NoMKHOCTHOMN HUHCTpYKIMEeH, nubo
APYTMMH aIMUHHCTPATHBHLIMU AKTAMH.

APM — aBroMaTH3HpOBaHHOE paGouee MECTO, MMEPCOHANBHOE, CO3IaHHOE
Ha OCHOBE I1E€PCOHAIEHOMN 3JIEKTPOHHOMN BEIYUCIIATEBHON MAIITHHEL

HoctynnocTh pecypea — o6GecneueHue GecnipenaTcTBeHHOrO MOCTYTIA K
HEMY aBTOPU30BaHHOTO cyOnekra AC.

Kondunenuuanbuocrn pecypca — CBOWCTBO pecypca OBITh TOCTYTIHBIM
TOIIBKO aBTOpH30BaHHOMY Cy6bekTy AC, U OHOBPEMEHHO GBHITH HEJIOCTYITHBIM
AL HEAaBTOPH30BAHHOTO CyObeKTa MM HapyIIHTEIs.

Pecypc — xommonenr AUC (anmapatHble cpencrsa, IPOrpaMMHOe
obecrieyeHne, NaHHEIE), B OTHOIICHHH KOTOpPOro HeoOXOomuMo obecrieunBaTs
Ge30macHoCTS, T. €. KOHQHUIEHIMATBHOCTD, HEOCTHOCTD U JOCTYITHOCTb.

Cy0bexTsnI AC — TII0JIB30BATEIIH, TEXHUYECKUN TIEpPCOHAlI,
obecreunBaroIii paboTy cHcTeMsI, anmuaucTpamus  AC, agMuHMCTpanus
Yupexnenus u KOHTPONUPYIOIIUE CITYKOBI.

IenoctHocTs  pecypca —  oBecreuenne €ro  NpPaBHJIBHOCTH |
paborocrocobHOCTH B MH0GO# MOMEHT BpEMEHH.

2. Jlonyck K HCNOJIb30BAHMIO pecypcos

Jomyck K pabote c KOH(UICHIMATBHBIMU JIOKYMEHTaMK
(xoHOUREHIMATEHOI uH(OpManuelt) UMeroT COTPYAHHKH YUPEKIEHUS, B TOM
HHCIE M HAXOIIIMECS HAa HCIBITATENBEHOM CpOKe, KOTOpBIE: O3HAKOMIIEHBI IO/
pocuck ¢ Ilomutukoit Vupexnenus, HacTosmed MWHcTpykumedi, apyruamu
OpraHU3alHOHHO-PACTIOPAAUTEIEHBIMI HOKyMeHTaMu; noanucany Cornamenue o
HEpasryalleHuy ePCOHANBHBIX JAHHbIX (xoH(HIEHIMATEHOM uHpopMarmn).

3anpemaeres nomyckars x paboTe ¢ KOH(HAEHIHATBHBIMI JMOKyMeHTaMu
(mepcoHanbHBIMK AaHHBIMH) NPYTHX I, KeM 6B OHH He SBIISUIACH, Ge3
TTHCEMEHHOTO paspeleHns PyKOBOAUTENS YupeKaeHus..
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Ilox nmomyckom mnompaszymeBaercst opUIHANTBHOE MPHCBOCHHE COTPYZIHUKY
VUpexeHNus] KOHKPETHOTO CTaTyca, NalIIEro eMy BO3MOXXHOCTH HCITONB30BATH
pecypcel AC 1 oOMeHa JaHHBIMH Ha 3aJaHHOM YEeTKO KaTerOpMpOBAHHOM YpOBHE
M B OTPaHMYCHHOM JO/DKHOCTHBIMH OOS3aHHOCTAMM (He INpPEeBBILAIOEM ero
HEMOCPEeICTBEHHBIE 3a/1a4n) 06BeMe.

OG6s13aHHOCTH 110 MPHUCBOSHUIO CTaTyca BO3JIararoTCsl Ha OTBETCTBEHHOIO 32
3alllUTy  NEPCOHANBHBIX  JaHHBIX (AIMHHHCTpaTOpa aBTOMaTU3UPOBaHHOM
CHCTEMBI, JIOKAJIBHOH CeTH, 00beKkTa MHMOPMATH3ALNN W T.II.) WM CIEIUATBHO
Ha3sHA4YCHHOro cOTpynaHuKa. Ilpu 3ToM OH JOMKeH, pPyKOBOACTBOBATHCS
TIpYHIHIIAMH Pa3yMHOTO OrpaHHYeHHs BO3MOXKHOCTEH M pasrpaHHueHus JIOCTyIIa
K pa3sniyHBIM HH(OpMaUMOHHBIM MaccuBaM. OH HeceT OTBETCTBEHHOCTE 3a
PETHCTPAalMIO U NPENOCTaBIeHUE (H3MEHEHHUE ) TIOTHOMOYHIA.

Bce monp3oBarenn momexar YY€Ty TIO KATErOpPUSM YCTAHOBJIEHHOTO
AOIyCKa U APYTHM CHCTEMHBIM IIapaMeTpaM.

3. JlocTyn K MCHO/Ib30BAHHIO PecypeoB. Perucrpauun nonnsoBaresneii

JlocTyn K HCIONB30BaHMIO PECYpcOB HMEOT COTPYIHMKH, IOJyYUBILUE
AOMYCK OMNpEeNe/IeHHOTO YPOBHS, COOTBETCTBYIOLIM, KaK NPABHIIO, 3aHUMAEMOli
JOIKHOCTH, C COOMNIO/ICHHeM BCeH Mpolexypsl odopmiieHHst 1omycka, u]
3apETUCTPUpOBalHble y AxmuHucTpaTtopa (OTBETCTBEHHOTO —JOKHOCTHOLO
IH1a).

3.1. CneunansHble BOIIPOCH TOCTYIIA K HCTIONB30BAHMIO pecypcos:

3.1.1. Onpenenenue pacimperHoro J0CTyTa, T. €. IPUBWIETHN CHCTEMHOTO
AnMuHHCTpaTopa.

Hpusunernn  Anmunucrpatopa, KpOME TeX COTPYAHHKOB, KOTOPKIM
MO/DKHOCTHBIMM ~ O0S3aHHOCTSAMM  IIPENHCAHO  BBIIONHSTE paboTel 10
SKCIUTyaTalldd ¥ PEMOHTY DPECYpPCOB, MMEIOT IIPAaBO NIOJTy4YaTh IPENCTABUTEIH
PYKOBOICTBA YUpexIeHHs U Apyrue NOMKHOCTHBIE JIHIA 110 COTJIACOBAHHUIO CO
CHCHHANBHO HA3HAYEHHBIM COTPYAHHUKOM U ¢ pa3pelieHys pyKOBOOUTENsS
Yupexnienns. Bee nmma, umeromme npaBa AIMHHHCTPAaTopa, IIOIJIEXAT
OTIENBHOMY yYerTy.

3.1.2. Jloctyn x paGote c aBTOPCKMM (JTMLEH3UOHHBIM) MPOrpPaMMHBIM
obecrnieueHrem (manee - T10).

Ipu Hammanu B AC umu ee koMmoHeHTax ABTOPCKUX JINOO JIMLIEH3MOHHBIX
TPOTPaMM  OHH  JIOJDKHBL  GBITH  COOTBETCTBYIOLUM o0pa3oM, SICHBIM Juis
[IOJIb30BATENIS, ITOMEYEHBl; TaM K€ JOJDKHBI OBITH YKa3aHBl BCE OTPaHUYEHHS,
CBsA3aHHbIE C paboToii ¢ manubM 10,

Onnosnauno (o YMOITYaHHIO) 3aNPEIAETCs] UX KOMHPOBAHMUE.,

4. XpaHenue Hocureeii NEepCOHAILHBIX JAaHHBIX (KOH(pHAEHIHAILHOIT
nH$opmanuu) B AC

3a opraHM3alUMIO XpaHeHWS u COXPaHHOCTh IIEPCOHANBHBIX TaHHBIX
(xoHOGUIEHIMATEHOI MH(pOpMaInK) VupexneHHs: oTBewaeT ero PYKOBOJIUTEII.
Kontpons 3a Brmonuenuem MEpONpUATHi ocymiecTBisier OTBETCTBEHHbBIH 3a
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00paboTKy IIepCOHANBHBIX NAHHBIX (manee — TIIH) (3ammry uHbOpManun).
O6mwit mpouecc xpaxenus PETIIAMEHTHPOBAH B JIOKAIBHBIX aKTaxX YupexaeHus.

MammHHEle  HOCHTENM MepCOHANBHBIX  JAHHBIX (xoHUIEeHIMATEHOM
MH(OpManuK) XpaHIATCS B HEJIOCTYIIHOM /U1 MOCTOPOHHMX JHI{ MecTe (ceifd,
MeTaluiecknii  wkad, aiin-Goke), wcKmoYaArOmEM HECAaHKIMOHUPOBAHHBIH
JIOCTYII ¥ MIOJIb30BaHUE UMH.

Ceiid (-b1) (HecropaeMslii MeTanIUYecKuit mwKad) TOKeH GBITH MOCTOSHHO
3aKpBIT Ha KITFOY.

Onun KOMIUIEKT Kimoueii or cefiha(-0B) — y OTBETCTBEHHOrO COTPYIHHUKA
Yupexaenus.  OcTanbHble  KOMIUIEKTBI  JOJDKHBL XpaHUTBCS B celide
OTBETCTBEHHOTO 3a 0OpabOTKy MepCcOHATBHBIX NAHHBIX (3amuty uH)OpMAanHH)
(mamee — OTBeTCTBEHHOr0) B  ONeYATAHHOM (. wHBEIM  criocoGom
00€CIeYnBAIONINM LIEJIOCTHOCTB) TeHATe. IMopsiox orevyartsiBaHus U caaum moj
OXpaHy cei(oB onpe/enseTcs TOKaTbHBIMU aKTAMH Vupexnenus.

S. 3ammura pecypcos AC

5.1. B nensx obecrieuenns HamexHOM OXpaHbl MaTEepPHAIBHEIX IIEHHOCTEMH
BBIMHMCIIUTENIBHBIX CPEICTB, CeTed M JaHHBIX KOHQUIECHIHAIBHOTrO Xapakrepa,
CBOEBPEMEHHOI0 MIPeTyTIPEeKIEHUS u [IPECeYeHUs IIOIIBITOK
HECaHKIIMOHMPOBAHHOIO NIOCTYIA K HUM YCTAHABIMBAETCS OMpeeeHHbI pexuM
ACATENBHOCTH, COOIIOJIEHHEe KOTOPOTO 00S3aTelBHO JUISL Beex COTPYIHHUKOB,
nocetutened ¥ KimeHToB. ITopsjiok ero permameHTarmu YCTaHaBIMBaeTCs B
JIOKaJIbHBIX aKTaX Y4peskIeHus..

Ilpu stom: 3ampemen HECaHKIIMOHUPOBAHHBIY BHOC-BBIHOC MAIIMHHBIX
Haxonwtenell uHpopmanuu (mucker, CD-R, USB HaKOIUTENIEH, TNePEeHOCHBIX
HaKONHUTeNel Ha TBEPABIX MATHUTHBIX AUCKAX W T.I1.); 3aIpPeIIeHo KoMy OBl TO Hu
OBLIO, KpOME CIELMATBHO yIIONHOMOYEHHDIX COTPYIHUKOB, IepeMelaTh
KOMIIBIOTEPHYIO ~ TEXHHKY M  KOMIUIEKTYIOIIHE  Oe3 COOTBETCTBYIOIIMX
COIPOBOMUTENBHBIX ~ TOKYMEHTOB (CIy’KeOHBIX 3alHCOK WK HaKJIaJHbIX),
COrnacoBaHHbIX ¢ OTBETCTBEHHEBIM.

5.2. AnnapaTHas 3auTa pecypcos IPOBOJIUTCS UCXOJS M3 MOTpeGHOCTEH
YupexxaieHHs B peanbHOM COXpaHCHHH CBOeH WH(OPMAIMH OrpaHHYEHHOTO
AOCTyNa 110 HA3HAYEHUIO PYKOBOZICTBA M MOXXET BKJIIOYATh B cels:

- HCIIOJIE30BaHNE UCTOYHHUKOB Gecriepe6OHHOTO WM ABTOHOMHOLO U TaHHUS;

- IO/Iiep)KaHKE eJMHOTO BpeMEHH;

-u3pATHE ¢ APMoOB Heobs3aTenbHbIX JUCKOBOMOB, (aKCUMHUIBHBIX U
MOJIEMHBIX IUIAT U T.IL.;

- [IPOBE/ICHHE NEPUOIMHYECKHX «YHCTOK» APMOB 1 OBIMIHX CHOTEMHBIX
AMpPeKTOpHii Ha (aiin- cepepax u cepsepax AC.,

5.3. IlporpammHas 3ammra PECYPCOB TaKXKe IPOBOAUTCS WUCXOLS W3
norpebHocTell Vupexnenus B PCAbHOM  COXpaHEHWH CBOeH HH(opMarmu
OTPaHUHEHHOro IOCTYTa 10 HA3HAYEHUIO PYKOBOJCTBA M MOXKET BKIIOYATE B ceOst:

- YCTaHOBKY BXOAHBIX Iapoielt Ha Ki1aBuatypy APM;

~ YCTAHOBKY CETEBBIX HMMEH-DETMCTPAaTOPOB M mapojiel mis JOoCTyna K



pabote B AC;

- obecrieyenue BOCCTaHOBJICHHUS uHbOpMaIMH nocie
HECaHKL[OHMPOBAHHOT'O J0CTYIIa;

- obecrieyenye aHTUBUPYCHOM 3aIUTHI (B T. 4. OT HEU3BECTHBIX BUPYCOB) U
BOCCTaHOBJICHHUS HH(OPMAIMH, Pa3PYIIEHHOH BUPYCAMHE;

- KOHTPOJIb LIEJIOCTHOCTH MPOrPAMMHBIX CPECTB 00paboTKH MHPOPMALIHH;

- IPOBE/ICHNE IIEPUONMYECKOH 3aMeHbI (BO3MOXHO MPUHYIUTETbHOM) Beex
Tnaposiel ¥ perucTpaluOHHBIX UMEH;

- UCTIOJIb30BAHME PACIIMPEHHBIX CHCTEM ayTeHTU()UKALHH.

5.4. TexHuveckas 3alllUTa PeCypcoB BKIIOYAET B cebs samury APM,
TOMEIIeHHH M BCeX KOMMYHHKALUH OT YCTPOMCTB chemMa w1 nepenavn
uHbGOpMaLuH.

6. KonupoBanne nepconanbHbIx (koH(pUAEHIHANBHBIX) TAHHBIX

Cormacno  Tlomutukn  VupesxaeHus KOIIMpoBaHWEe  HHpOpMaIUU
(MepcoHaNBHBIX NAHHBIX) 3aMpeIeH0, el 3T0 He OTOBOPEHO HOIOJHUTENLHO,
T.. 3alpelleHO KOMHMpOBaHWE B JHOOBIE JApyrde, HECAHKUHMOHUPOBAHHBIE
BUPTyasbHble 00JIaCTH U Ha Ipoure HocutemH. [Topsaok TIOJIyYEHHUS pa3pelleHns
Ha KONMMpPOBAaHNE ONIPE/IENIeH JIOKAIbHEIMU aKTaMH Y UpesK IeHHsL.

7. ApXMBHpOBaHHEe NepPCOHAJIBLHBIX AAHHBIX (koHpHAEHUMANTBLHOIT
HHpOpMaLHK)

ApxuBUpOBaHKe TeKyIen KOH(QUIEHIHAILHOMH uH(pOpMaLUK
(mepconanbHEIX maHHEIX) B AC IIPOBOIUTCS TIOJIB30BATENISIMU HE PEXKE YeM OMH
pa3 B He&memo. ApXHUBHpPOBaHHE  JODKHO  TaKKe IpeJycMaTpUBaTh
BOCCTaHOB/ICHHE  paspyNICHHOW apXMBHOW HWHMOpMALMM, naxe Ipu ee
SHAYUTEIIBHBIX NMOTepsX. C oTOM HeMblo AeNaloTes exeaHeBHbIe, €)XXEHe/IeTIbHbIE U
T. I. apXviBHbIe Konuu. Konuu Ha TBepABIX HOCHTENsX ApXUBUPYIOTCS U XpaHATCS
cornacto [omntuku Yapexnenus.

8. VHuuYTOXeHHMe JaHHBIX, colep:KalllHX MepCOHAJBbHbIE JaHHbIe
(koHdUIeHUHANBLHYIO uHpopmauuio)

IIpouece cosnanus konpumeHIMATBHBIX JIOKYMEHTOB U 00pabOTKH JaHHBIX
B AC mocne mostydeHus meyaTHBIX U IPOYMX KOMHH /Ul JanbHeWmed paGoTsr
IOJDKEH NPH  HEOOXOJMMOCTH 3aBepUIaThCsi OYMCTKON [AMSTH 1 pabounx
obJracTelf Ha MAaIIMHHBIX HOCHTEISIX. JIs. yHUUTOXEHHS TIePCOHANBHBIX JaHHBIX
(xoHbH AEeHIMATEHO MHGOpMAIMK) HA3HAYAeTCH  CreHHaTbHAs KOMHUCCHSI.

YHuuTOXKEHHUS HUHGOPMALIMU TIPOBOIUTCS COTIIACHO MucTpykumu ¢ coctaBnennem
AKra.

9. Ilepenaya  mepconaabHBIX AaHHBIX  (KOH(pUAEHUHAILHOIT
HHpopManuu)

Hopsinox  mepemaun  mepconanbHBIX JaHHBIX  (KOHOHIEHIHAIBHON
MHGOPMAIMK) Ha pPA3THYHBIX HOCHTENISX PETIIaMEHTHPYETCS  TOJKHOCTHBIMU



UHCTPYKUHUAMH, a Taroke I1omuTukoii.

Bee  dakter  momywenms HHOOPMAllMK  IOJDKHBI  GBIT  HANEKHO
MIOATBEPKICHEI.

Ha OrsetctBenHOrO Takxke BosmararoTcs 06S3aHHOCTH 110 NPaBUIBHOMY
YIPaBICHHUIO IIOTOKAMHU NAHHBIX € HEJbIO PEAOTBPALLICHHUS 3aITHCH TIEPCOHANTBHBIX
JaHHBIX  (KOH(HIEHIUATEHOM MHQOpPMAllNY) HA MOCTOPOHHHE HOCHTEIH
HH(OpMaLUH.

10. oBenenne cneunanbHbBIX mpaBu o0pameHHsi ¢ NepcoHAIbHBIMH
AAHHBIMH (KOH(HAEHIHAILHOI] uHpopmanmueii) B AC 10 nepconasa

JloBefieHne  NaHHOH  WHCTPYKUuH 1o NepcoHala  IPOBOAUTCS
OTBETCTBEHHBIM WM  pPyKOBOZMTETEM YupexneHuss Tpu  03HAKOMIICHHH
corpynnuka ¢ Ilonurukoii. [ToBTopHOE O3HAKOMIEHHE 1 Pa3bsICHEHHE NaHHOMH
VIHCTpYKIMM TIPOBOAMTCS CIIELHMANBEHO HA3HAYEHHBIM OTBETCTBEHHBIM JIMIIOM
YupexneHust pu npenocTaBieHun NIOCTYyIa, 33 YTO COTPYAHUK PACITHCHIBACTCS B
rpage «O3HaKOMIEH» JKypHala O3HAKOMIGHHS WIH B HHOM  JIOKQJIbHOM
llokyMeHTe Yupexnaenus, Hanpumep: «KypHaie ydeTa I0BeleHUs] HOPMAaTUBHBIX
JOKYMEHTOBY.

Bce wusmenenns u nomommenms wacrosmmeit Wncrpykuun odurmansao
AOBOIATCA N0 BCETO NepCoHala (COTPYAHUKOB) YupexIeHus.

11. 3ammuTa MePCOHANbHBIX JaHHBIX (xoHbHAEHUMATBHO
HH(OPMANMH) NO/IL30BATEISIMH pecypcoB

Ilonb3oBatens nmdHO OTBewaer 3a ToHMMaHHE W COOJIIO/IEHHE TIPaBUIT
6esonacHoctn. Ecnu emy He MOHATHBI GyHKIMU 110 3ammTe HH(pOpPMaLKUH, OH
00s3aH  crpocuts  OTBETCTBEHHOIO. 3ampemarores  moGbie necTBus,
HalpaBieHHbBIE HA:

- HOJyIeHHe 0CTyTa K MHPOPMAIIHH O [0JE30BATEISX;

- BCKPBITHE U MCTIONIB30BaHHE YyXKHX PETMCTPALIHOHHBIX HMEH (oruHOB) M
Tapojieit;

- TECTUPOBAHUE U pa3pyIIEHHUE CIlyXkKO CeTH;

- IPOCMOTp BCEX NOCTYIHBIX JUIS YTeHHs (BaiiloB HA CETeBBIX YCTpolicTBax,
HE NPUHANNIEKAIMX [T0JI30BATENTIO;

- MoauduKanus ¢aiinos, KOTOpbI€ HE SABISAIOTCS COOCTBEHHBIMH, akKe eCiTH
OHU MMEIOT NPABO 3aITHCH B HUX;

- BCKPBITHE OJIOKOB U KOMIUTIEKTYIOIINX, a TaKkKe U3MEHeHHe (H3MYecKOit
KOH(QUrypanumu;

- HCIIOTIb30BaHHE OZTHOTO U TOTO JK€ PETHCTPALIOHHOTO UMEHH 1 [1apouts;

- PacKphIBaHue U nepefadya KoMy GBI TO HH 6BIIO CBOEro PETUCTPALIMOHHOTO
MMEHHU U(HJIN) mapoJis.

Ipu BEIGOpe mapons [Toms3oBares o0si3au:

- HE MCTIONB30BaTh PeriCTPaLHOHHOE ML B KAKOM GBI TO H 6bL10 BuJE;

- HE HCTIONB30BATh MMsl, DaMUIIHIO MIIH OTYECTBO B KaKOM Ol TO HU OBLIO
BUJIC, UMEHa CyNpyra WiId JeTei, a Takxke APYTYXO MH(POPMAIIHIO, KOTOPYIO JIETKo
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noTy4uTh (HOMep TenedoHa, 1aTy pOKAEHHsS H IIp.);

- HE MCIIOJIB30BATh MAPONb U3 OAHMX UM(P MIM UX OAHUX OyKB, a Takke
KOpoO4Ye IIEeCTH CUMBOJIOB;

- MCIIOJIB30BATh NaposIb ¢ OyKBAMHU U3 Pa3HBIX PETHCTPOB, C HeGYKBEHHBIMY
CHMBOJIAMU;

- MCIIOJBb30BaTh MapoJib, KOTOPHIX JI€TKO 3allOMHUTH, YTOOBI HE BO3HHKAIIO
KCIAHWS 3aUCATD €ro, a TaKXKe KOTOPBIA MOXHO JIerko HaGpaTh Ha KiIaBHAaType,
HE ITISI Ha Hee.

ITons30Bareno pu pabote © NEPCOHANBHBIMUA  JaHHBIMU
(koHUAeHIMaNBHON HHOPMarTHeii) 3anpelleHo, OTIy4Yasch W3 MOMEIeHHs,
OCTaBJIATh cBoi APM 6e3 6I10KHpOBKH ONepaIiMoHHOM CHCTeMBI (pabouero cromna).
Paboune Qaitnel u  6a3bl  gaHHEIX, colepxalye  KOHQUACHUHAIbHYIO
MH(OPMAIIHIO, TTOJIB30BATENb 06A3aH XPAHUTE B YCTaHOBJIEHHBIX MECTaX.

B uensix BBIABIEHHS HE3aKOHHOTO WCIIONB30BAHUS PErUCTPAllIOHHOTO
umenH ITob30Batent J0omkeH KOHTPOIMPOBATH CBOE BpeMs BXOJIA U BeIxosa B AC
M IpOBEPATH IMOCICAHHE KOMAHMIBI W, €CIU MapamMeTpbl OTIMYAIOTCS, 06s3aH
HEMEJJIEHHO COO0IUTh 06 3ToM OTBETCTBEHHOMY (AmvuHHECTpaTOpY).

ITonb3oBatens obs3aH HEMEMTEHHO COOGIIATE O BOBHMKIIAX npobiemax u
OIIHOKAX, KOTOPBIE He MOTYT GBITh YCTpaHEHb TlyTeM Ilepe3arpy3Ku KOMITbIOTepa
TI0CTI€ OTKIIOYEHUS OT CHCTEMHBIX CIyX0. [IpOM3BORHTH JHO6GBIE IMOMBITKH
BOCCTaHOBIIEHHs PabOTBI KOMIBIOTEPA NPU HATMYMH COEAMHEHHS ¢ CHCTEMOR
KaTeropu4ecKH 3anpemiaercsi.

12. OrBeTcTBeHHOCTL 32 HapylwleHHe  mpaBuJ  oGpalieHHst
NepcoHaTbHBIX JAHHBIX (KOH(HAEHHAILHO nHpopmanuu) B AC

3a yMBIIUIEHHOE HEBBINONHEHHE MM XalaTHOe UCTIOJIHEHHE TIpaBMIl
OOpalleHus ¢ NepcoHANbHBIMU AAHHBIME (koH(uneHnmanBHOl UHGOpManHeit),
M3TOXEHHBIX B NaHHOH MHCTpyKIMH, ecin 3T0 MOBNEKIO 3a coboil HaHeceHue
MaTepHaibHOro yinepba, BUHOBHOE JIMIIO0 HAKa3blBaeTcs B aJIMUHHUCTPaTUBHOM
(AucuuruMHAapHOM)  mOpsIAKe. Pasmep u kparHocTs Bo3Memenus yiep6a
OTPEACIACTCS. B COOTBETCTBHE C 3aKOHOXATENBCTBOM P®, mocie IIPOBEICHUS
BHYTPEHHETO PACCIIEOBaHMS.

[To wuroram mnposenenus BHYTPEHHEIO  pacCle[JOBaHUS HHLOHIEHTOB
MH(DOPMAMOHHON 6e30macHOCTH, PYKOBOZHMTENEM VYYpEKIEHHS MOTYT OBITH
MHUIMHPOBAHbl XOJATaliCTBA B HAX30PHBIE OPTraHEI O BO30YXKJIEHUH YTOJOBHOIO
T TPaXIAHCKOTO Cy1eOHOTO0 e0NpOH3BOICTRA.

13. Kourpoan

KonTpons 3a Beimonuenuem TpeboBanuit  Hacrosmei Hucrpykiyn

COTPYNHUKAMH M paOOTHMKaMH VYYpexIeHHs Bo3maraercs Ha Pyxosomurens
Yupesxaenus 1 OTBETCTBEHHOTO.

OrBeTcTBeHHBII 32 06pabotky
IIEPCOHAIBHBIX JJAHHBIX



